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INTRODUCTION: 
 

The Proprietor and staff of Bronte school take seriously our responsibility under 
section 175 of the Education Act 2002 to safeguard and promote the welfare of all 
children; and to work together with other agencies to ensure adequate arrangements 
are in place within our school to identify, assess, and support those children who may 
have suffered, be suffering, or are at risk of suffering significant harm, and also those 
children who are in need of additional support from one or more agencies. 
 
This policy has been developed in accordance with the principles established by the 
Children Acts 1989 and 2004 and related guidance. This includes the DfE guidance 
Keeping Children Safe in Education (July 2015), which also incorporates additional 
statutory guidance on “Disqualification under the Childcare Act 2006 (February 2015) 
and non-statutory advice on What to do if you’re worried a child is being abused 
(March 2015);  the Framework for the Assessment of Children in Need and their 
Families (2000); The Prevent Duty Guidance (March 2015) which includes 
Departmental advice for schools and childminders (June 2015) and The use of social 
media for on-line radicalisation (July 2015); and Working Together to Safeguard 
Children (March 2015) which refers also to guidance on “Information Sharing” (March 
2015). The school will also refer to the Kent and Medway On-line Safeguarding 
Children Procedures (2014) found at www.proceduresonline.com/kentandmedway . 
 
The Designated Safeguarding Lead (DSL) is a senior member of the school’s 
management team and has overall responsibility for child protection practice in 
school.  This is currently Mrs Sally Gordon, Deputy Head.  Mrs Amanda Prescott is 
the Deputy Designated Safeguarding Lead.  This includes children in the Early Years 
Foundation Stage (EYFS).  This policy is available to parents either via the school 
website or on request from the office. 
 
“Safeguarding” is not just about protecting children from deliberate harm but also 
those in need of additional support from one or more agencies.  It includes issues for 
schools such as:  pupil health and safety, bullying, racist abuse, harassment and 
discrimination, use of physical intervention, meeting the needs of pupils with medical 
conditions, providing first aid, educational visits, intimate care, on-line safety, 
protection from radicalisation, FGM, sexual exploitation, children missing education, 
and issues which may be specific to a local area or population.  This policy should 
therefore be understood alongside guidance documentation and school policies on 
related safeguarding issues: (eg. Anti-bullying, First Aid, Health Safety & Welfare, 
Online-Safety, Intimate Care, Off-Site Visits policies).  All policies are reviewed on a 
regular basis. 
 
As part of the ethos of the school we are committed to: 
 
� Maintaining children’s welfare as our paramount concern. 
 
� Providing an environment in which children and young people feel safe, secure, 

valued and respected; confident to talk openly and sure of being listened to. 
 
� Providing suitable support and guidance so that pupils have a range of 

appropriate adults who they feel confident to approach if they are in difficulties. 
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� Ensuring the curriculum provides opportunities for social and emotional aspects of 
learning, increasing self-awareness, self-esteem, assertiveness and decision 
making. 
 

� Ensuring that child protection is included in the curriculum to help children stay 
safe, recognise when they don’t feel safe and identify who they might / can talk to, 
so that they have a range of contacts and strategies to ensure their own 
protection and understand the importance of protecting others. 

 
� Working with parents to build an understanding of the school’s responsibility to 

ensure the welfare of all children including the need for referral to other agencies 
in some situations. 

 
� Ensuring all staff are able to recognise the signs and symptoms of abuse and are 

aware of the school’s procedures and lines of communication.  
 
� Monitoring children and young people who have been identified as having welfare 

or protection concerns; keeping confidential records which are stored securely 
and shared appropriately with other professionals. Further information on sharing 
information can be found in the document “Information Sharing  (2015)”. 

 
� Developing effective and supportive liaison with other agencies. 

 
� Ensuring all steps are taken to maintain site security and students’ physical 

safety. 
 
� Promoting a positive, supportive, neutral and secure environment where pupils 

can develop a sense of being valued and heard in their own right. 
 
 
ROLES AND RESPONSIBILITIES: 
 
Everyone who comes into contact with children and their families has a role to play in 
safeguarding children.  Schools form part of the wider safeguarding system for 
children. 
 
All Bronte school staff have a responsibility to provide a safe environment in which 
children can learn. 
 
All school staff have a responsibility to identify children who may be in need of extra 
help or who are suffering, or are likely to suffer, significant harm.  All staff then have a 
responsibility to take appropriate action, working with other services as needed. 
 
The Designated Safeguarding Lead (DSL) has overall responsibility for the day-to-
day oversight of safeguarding and child protection systems in school.  This includes: 
 

• Acting as a consultant for staff to discuss concerns 

• Maintaining a confidential recording system 

• Coordinating safeguarding action for individual children 

• Liaising with other agencies and professionals 

• Ensuring that locally established procedures are followed and making referrals 
as necessary 
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• Representing or ensuring the school is appropriately represented at inter-
agency safeguarding meetings (including Child Protection conferences) 

• Managing and monitoring the school’s part in CAF / Child in Need / Child 
Protection plans 

• Organising training for all school staff. 
 
The Proprietor and School Leadership Team will ensure that the DSL is properly 
supported in this role at a time and resource level. 
 
The welfare and safety of children however are the responsibility of all staff in 
the school and ANY concern for a pupil’s welfare MUST be reported to the 
Designated Safeguarding Lead(s) (DSL). 
 
In order to protect confidentiality, safeguarding information about individual children 
is shared on a need to know basis only and thus, what may seem to be a minor issue 
to one staff member, may be highly significant to the bigger picture of risk. 
 
 
 
SAFEGUARDING AND CHILD PROTECTION PROCEDURES 
 
Bronte School adheres to the Kent and Medway Safeguarding Children Procedures  
(October 2015).  The full KSCB procedures document and additional guidance 
relating to specific safeguarding issues can be found on the KSCB website 
www.kscb.org.uk . 
 
Additional guidance includes: 
 
“What to do if you are Worried About a Child Being Abused (DfES 2015) 
Kent and Medway On-Line Inter-Agency Threshold Criteria for Children in Need 
The Assessment Framework for Children in Need and their Families (2000) 
  
These documents can be found in the staffroom, in the Deputy Head’s office or 
online.  All staff have been provided with a copy of Part One of the DfE guidance 
“Keeping Children Safe in Education (July 2015)” that covers Safeguarding 
information. 
 
It is the responsibility of the DSL to receive and collate information regarding 
individual children, to make immediate and on-going assessments of potential risk 
and to decide actions necessary (with parents / carers in most cases).  This includes 
the need to make referrals to partner agencies and services.   
 
A referral should be made to Specialist Children’s Services (Kent) if it is suspected or 
believed that: 
 

• A child is suffering or likely to suffer significant harm (immediate referral), or 

• A child is unlikely to achieve or maintain a reasonable standard of health or 
development, or health and development is likely to be significantly impaired 
without the provision of local authority services. 

 
To help with this decision the DSL may seek advice and consultation about the 
appropriateness of a referral from the Central Duty Team (Kent).  Where consultation 
is sought and Specialist Children’s Services conclude that a referral is required, an 
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inter-agency referral form must be completed and the family informed.  Consultations 
cannot be anonymous and a record will be kept of issues raised and advice given. 
 
Such referrals might include referral to Specialist Children’s Services (Kent) as either 
Child Protection or Child in Need, to Police where there are potential criminal issues, 
referral to the CAF (Common Assessment Framework) process or referral to services 
such as Child and Adolescent Mental Health Service (CAMHS), counselling, MARAC, 
etc.   
 
Some concerns may need to be monitored over a period of time before a decision is 
made to refer to Specialist Children’s Services or other services. 
 
Referrals to Specialist Children’s Services will be made using Kent’s inter-agency 
referral form and with reference to the Kent and Medway Inter-agency Threshold 
Criteria for Children in Need.  In situations where there are felt to be urgent or grave 
concerns, a telephone referral will be made prior to the form being completed and 
sent to the County Duty Team.  All referrals are now made via the County Duty Team 
unless it’s already an open case. 
 
In all but the most exceptional circumstances, parents/carers will be made aware of 
the concerns felt for a child or young person at the earliest possible stage.  In the 
event of a referral to Specialist Children’s Services being necessary, parents/carers 
will be informed and consent to this will be sought unless there is a valid reason not 
to do so. 
 
In the absence of the availability of the DSL to discuss an immediate and urgent 
concern, staff can seek advice from the Education Safeguards Team (Tel:  01732 
525035) or Children’s Specialist Services (Kent). 
 
The role of the school in situations where there are child protection concerns 
is NOT to investigate but to recognise and refer. 
 
On occasion, staff may pass information about a child to the DSL, but remain anxious 
about action subsequently taken. Staff should feel able to clarify with the DSL further 
progress, so that they can reassure themselves the child is safe and their welfare is 
being considered. If following this process, the staff member remains concerned that 
appropriate action is not being taken, it is the responsibility of that staff member to 
seek further direct consultation from either a member of the Education Safeguards 
Team or the local Specialist Children’s Services Team who will be able to discuss the 
concern and advise on appropriate action to be taken. 
 
The school proprietor will take the lead role in ensuring that the school has an 
effective policy which interlinks with related policies; that locally agreed procedures 
are in place and being followed; and that the policy and structures supporting 
safeguarding children are reviewed annually.  
 
This policy will inform parents and carers about our school’s duties, responsibilities 
and procedures for child protection and safeguarding and other related policies which 
are available on request or can be viewed on the school website.   
www.bronteschool.co.uk. 
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Recognition and categories of abuse: 
 

All staff in school should be aware of the definitions and signs and symptoms of 
abuse. There are four categories of abuse: 
 
� Physical abuse 
� Sexual abuse  
� Emotional abuse  
� Neglect 
 
The most up to date definitions are found in Appendix 3 of this document. 
 
Indicators and signs of abuse are listed in the leaflet “Safeguarding Children and 
Child Protection - Induction Leaflet Guidelines for School Staff”.  A copy of this 
leaflet can be found on the noticeboard in the staffroom. 
 
Staff need to remember that child abuse can occur within all social groups regardless 
of religion, culture, social class or financial position. Children who have a disability 
are statistically subject to greater risk of abuse and are particularly vulnerable. It is 
also important to remember that those who abuse children can be of any age, 
gender, ethnic group or background and it is important not to allow personal 
preconceptions to prevent recognition or action taking place.  
 
 
INDUCTION AND TRAINING 
 
All school-based staff, including the proprietor, will be offered an appropriate level of 
safeguarding training. This will include internal school responsibilities, child protection 
processes, how to recognise and respond to signs and symptoms of concern and 
abuse and safe working practice.  Training is organised by the DSL in line with 
government guidance that currently requires this to be updated every three years. 
The DSL will also undertake training in relation to recent government guidance (eg. 
preventing radicalisation, sexual exploitation, FGM and missing chlldren and will 
update staff on such issues). 
 
The school leadership team will ensure the DSL(s) attend the required DSL 
safeguarding training when they first take up the role and that they continue to 
update their knowledge on an on-going basis and at least every 2 years as required 
by guidance. 
 
The DSL will ensure that all new staff and volunteers are appropriately inducted as 
regards the school’s internal safeguarding procedures and communication lines.  
 
The DSL will provide an annual report to the proprietor detailing safeguarding training 
undertaken by all staff and will maintain up to date registers of who has been trained. 
 
 
RECORD KEEPING 
 
Staff can play a vital role in helping children in need or at risk by effective monitoring 
and record keeping. Any incident or behavioural change in a child or young person 
that gives cause for concern should be recorded on an incident form / record of 
concern, copies of which are kept in the staff room or are available from the 
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Deputy Head. It is important that records are factual and reflect the words used by 
the child or young person. Opinion should not be given unless there is some form of 
evidence base which can also be quoted. Records must be signed and dated with 
timings if appropriate.  A body map may be used where injuries have been observed.  
Records must be completed as soon as possible after the incident/event.   
 
Information to be recorded 
 
� Child’s name and date of birth 
 
� Child in normal context, e.g. behaviour, attitude, (has there been an extreme 

change) 
 
� The incident(s) which gives rise for concern with date(s) and times(s) 
 
� A verbatim record of what the child or young person has said.  
 
� If recording bruising/injuries indicate position, colour, size, shape and time on 

body map.   
 
� Action taken  
 
These basic details are vital to the information gathering process and do not 
constitute an investigation.  Written information should be passed to the DSL / 
Headmaster who should always be kept informed of any significant issues. 
Safeguarding records are kept separate from all other records relating to the child in 
school. They are retained centrally and securely by the DSL and are shared on a 
‘need to know’ basis only.  
 
Detailed guidance on Record Keeping is found in a separate document “Guidelines 
for Safeguarding Record Keeping in Schools” – Staff MUST familiarise themselves 
with the responsibilities outlined in this document. 
 
All safeguarding records will be forwarded to a child’s subsequent school under 
confidential and separate cover to the new DSL or Head Teacher. 
 
RESPONDING TO CONCERNS 
 
Concerns for a child or young person may come to the attention of staff in a variety of 
ways, for example, through observation of behaviour or injuries or disclosure.  Any 
member of staff who has a concern for a child, however insignificant this might 
appear to be, should discuss this with the DSL as soon as is practically possible.  
More serious concerns must be reported immediately to ensure that any intervention 
necessary to protect the child is accessed as early as possible. 
 
A bullying incident will be treated as a child protection concern if there is “reasonable 
cause to suspect that a child is suffering, or likely to suffer, significant harm”.  In such 
cases the school will seek advice from Children’s Specialist Services (Kent). 
 
If a child makes a disclosure of abuse to a member of staff they should: 
 

• Allow the child to make the disclosure at their own pace and in their own way. 
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• Avoid interrupting except to clarify what the child is saying (attentive listening / 
reflective feedback) 

• Not ask leading questions or probe for information that the child or young 
person does not volunteer. 

• Reassure the child or young person that they have been heard and explain 
what you will do next and to whom you will talk. 

• Record the conversation as soon as possible. 

• Inform the DSL, who will pass this information on to the LADO within 24 hours. 
 
If an allegation should be made of one or more children abusing another child, the 
DSL should be informed immediately.  The DSL will then contact the LADO for further 
advice. 
 
In the case of FGM (Female Genital Mutilation) concerns should be reported to the 
DSL.  It is mandatory for teachers to report to the police cases where they discover 
that an act of FGM appears to have been carried out.   
 
ALLEGATIONS AGAINST MEMBERS OF STAFF, VOLUNTEERS OR 
HEADTEACHER 
 
Bronte School recognises that it is possible for staff and volunteers to behave in a 
way that might cause harm to children and takes seriously any allegation received. 
Such allegations should be referred immediately to the Headmaster who will first 
contact the Local Authority Designated Officer (LADO), or in serious cases, the 
police, to agree further action to be taken in respect of the child and staff member.  
Should an allegation be made against the Headmaster/Proprietor, this should be 
referred to the Advisory Board and then to the LADO.  The LADO should be informed 
within 1 working day of allegations that come to an employer’s attention or that are 
made directly to the police.  Further information regarding the procedure for 
managing situations involving members of staff can be found in “Keeping Children 
Safe in Education (Part 4)”.  A copy of this is held by the DSL or can be viewed 
online. 
 
All staff need to be aware that it is a disciplinary offence not to report concerns 
about the conduct of a colleague that could place a child at risk.  When in 
doubt – consult.   
 
If a teacher is dismissed (or would have been dismissed had he/she not resigned), 
eg. for unacceptable professional conduct, the school will consider making a referral 
to the National College for Teaching and Leadership (NCTL) and a prohibition order 
may be appropriate.  
 
WORKING WITH OTHER AGENCIES 
 
Bronte School recognises and is committed to its responsibility to work with other 
professionals and agencies both to ensure children’s needs are met and to protect 
them from harm. We will endeavour to identify those children and families who may 
benefit from the intervention and support of external professionals and will seek to 
enable referrals, in discussion with parents/carers as appropriate. 
 
Schools are not the investigating agency when there are child protection concerns 
and the school will therefore pass all relevant cases to the statutory agencies. We will 



 

10 

 

however contribute to the investigation and assessment processes as required and 
recognise a crucial part of this may be in supporting the child while these take place. 
 
Bronte School recognises the importance of multi-agency working and will ensure 
that staff are enabled to attend relevant safeguarding meetings, including Child 
Protection Conferences, Core Groups, Strategy Meetings, Child in Need meetings 
and CAF Teams around the Child / Family. 
 
If there is a concern about a child who may be at risk of being drawn into terrorism, 
advice can be sought from the DSL, from the local police (101 non-emergency 
number), from the local authority’s Prevent lead, the DfE helpline for non-emergency 
advice for staff (020 73407264) or counter-extremism@education.gsi.gov.uk .  
 
The School Leadership Team and DSL will work to establish strong and co-operative 
relationships with relevant professionals in other agencies. 
 
 
CONFIDENTIALITY AND INFORMATION SHARING 
 
We recognise that all matters relating to child protection/safeguarding are 
confidential. The Headmaster or DSL will disclose any information about a pupil to 
other members of staff on a need to know basis. 
 
All staff must be aware that they have a professional responsibility to share 
information with other agencies in order to safeguard children. All staff must be 
aware that they cannot promise a child to keep secrets which might compromise the 
child’s safety or wellbeing. Further advice on dealing with disclosures can be found in 
the document Child Protection - Dealing with Disclosures in School (June 2015) 
on www.kelsi.org.uk . 
 
 
CURRICULUM AND STAYING SAFE 
 
We recognise that schools play an essential role in helping children to understand 
and identify the parameters of what is appropriate child and adult behaviour; what is 
‘safe’; to recognise when they and others close to them are not safe; and how to 
seek advice and support when they are concerned.  
 
Bronte School will use the curriculum to provide opportunities for increasing self 
awareness, self esteem, social and emotional understanding, assertiveness and 
decision making so that students have a range of contacts and strategies to ensure 
their own protection and understand the importance of protecting others.  
 
Systems have been established to support the empowerment of children to talk to a 
range of staff. Children at Bronte School will be listened to and heard and their 
concerns will be taken seriously and acted upon as appropriate. 
 
Specific ways in which safeguarding issues are addressed within the curriculum, 
policies and guidance or through school/community initiatives as part of the Every 
Child Matters agenda may include: PSHE and schemes of work to empower children 
to better protect themselves (eg. Think U Know), SEAL, behaviour and anti-bullying 
policies, physical intervention procedures, on-line safety policies, care/education 
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plans, school council, complaints procedures, health & safety policies and risk 
assessments. 
 
 

ON-LINE SAFETY (e-safety) 
 
It is recognised that the use of new technologies presents particular challenges and 
risks to children both inside and outside of school.  Bronte School will ensure a 
comprehensive curriculum response to enable all pupils/students to learn about and 
manage the associated risks effectively and will support parents and the school 
community (including all members of staff) to become aware and alert to the needs of 
keeping children safe online. Detailed information can be found in the school’s On-
line Safety policy. 
 
 
SUPERVISION AND SUPPORT: 
 

Any member of staff affected by issues arising from concerns for children’s welfare or 
safety can seek support from the DSL. 
 
All newly qualified teachers and classroom assistants have a mentor or co-ordinator 
with whom they can discuss concerns including the area of child protection. 
 
The DSL can put staff and parents in touch with outside agencies for professional 
support if they so wish. Staff can also approach Support Line directly. 
 
 
SAFE WORKING PRACTICE 
 
Staff are required to work within clear Guidelines on Safe Working Practice / the 
school’s Code of Conduct.  The Code of Conduct can be found in the Staff 
Handbook, along with Whistleblowing Procedures to promote a culture of safety and 
of raising concerns. 
 
Children may make allegations against staff in situations where they feel vulnerable 
or where they perceive there to be a possible risk to their welfare. As such, all school 
staff should take care not to place themselves in a vulnerable position regarding child 
protection or potential allegations. For example, it is always advisable for interviews 
or work with individual children or parents to be conducted in view of other adults. 
 
Physical intervention should only be used when the child is endangering him/herself 
or others and such events should be recorded and signed by a witness. Staff should 
be aware of the school’s Behaviour Policy which states that physical interventions 
must be in line with agreed policy and procedure.   
 
Full advice and guidance can be found in Guidance for Safer Working Practice for 
Adults who Work with Children and Young People (October 2015) which can be 
found in the staffroom or from the Deputy Head. 
 
Staff should be particularly aware of the professional risks associated with the use of 
electronic communication (e-mail; mobile phones; texting; social network sites) and 
should familiarise themselves with advice and professional expectations outlined in 
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Guidance for Safer Working Practice for Adults who Work with Children and 
Young People, the school’s On-line Safety Policy, and staff code of conduct. 
 
 
COMPLAINTS 
 
The school has a Complaints Procedure available to parents, pupils/students and 
staff who wish to report concerns. This can be found on the website and is available 
from the office on request. 
 
All reported concerns will be taken seriously and considered within the relevant and 
appropriate process. Anything that constitutes an allegation against a member of 
staff or volunteer will be dealt with under the specific Procedures for Managing 
Allegations Against Staff. 
 
 

SAFER RECRUITMENT 
 
Bronte School is committed to ensure that all steps are taken to recruit staff and 
volunteers who are safe to work with our pupils/students and have their welfare and 
protection as the highest priority. The Proprietor and School Leadership Team are 
responsible for ensuring that the school follows safe recruitment processes, including 
accurate maintenance of the Single Central Record; and an application, vetting and 
recruitment process which places safeguarding at its centre, regardless of employee 
or voluntary role.   
 
The School does not knowingly employ a person who is disqualified under the 
Childcare (Disqualification) Regulations 2009 or who is disqualified by association 
(i.e. where they live in the same household as a disqualified person).  This applies to 
staff who provide any care for a child in Reception (including early morning care, 
lunchtime supervision and after school care) and for staff who provide care outside 
school hours for children under 8, along with staff involved in the management of 
Reception and children under 8. 
  
The school will report to the Independent Safeguarding Authority (ISA), within one 
month of leaving the school, any person (whether employed, contracted, a volunteer 
or student) whose services are no longer used because he or she is considered 
unsuitable to work with children; the Independent Safeguarding Authority (ISA) 
commenced operation on 20th January 2009 and its address for referrals is PO Box 
181, Darlington, DL1 9FA (Tel:  0300 123 1111).  
 
The Proprietor/Headmaster will ensure that senior staff responsible for recruitment 
complete accredited Safer Recruitment Training in line with government 
requirements. 
 
THE USE OF SCHOOL PREMISES BY OTHER ORGANISATIONS 
 
Where services or activities are provided separately by another body using the 
school premises, the Headmaster/Proprietor will seek assurance that the 
organisation concerned has appropriate policies and procedures in place with regard 
to safeguarding children and child protection and that relevant safeguarding checks 
have been made in respect of staff and volunteers. If assurance is not achieved, an 
application to use premises may be refused. 
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SECURITY 
 
All staff have a responsibility for maintaining awareness of buildings and grounds 
security and for reporting concerns that may come to light. We operate within a 
whole-school community ethos and welcome comments from pupils/students, 
parents and others about areas that may need improvement as well as what we are 
doing well.  
 
Appropriate checks will be undertaken in respect of visitors, contractors and 
volunteers coming into school. Visitors will be expected to sign in and out via the 
office visitors’ log and to display a visitor’s badge whilst on the school site. Any 
individual who is not known or identifiable should be challenged for clarification and 
reassurance.  Visting speakers/volunteers should be suitable persons and 
supervised appropriately whilst on the school site. 
 
The school will not accept the behaviour of any individual (parent or other) that 
threatens school security or leads others (child or adult) to feel unsafe. Such 
behaviour will be treated as a serious concern and may result in a decision to refuse 
access for that individual to the school site. 
 
MONITORING AND REVIEW: 
 
The proprietor will ensure that the school has an effective Safeguarding policy in 
place and has a senior member of staff designated to take lead responsibility for 
dealing with child protection issues.  The proprietor will regularly monitor and review 
any incidents in relation to child protection.  Any deficiencies or weaknesses in child 
protection procedures or arrangements will be remedied without delay. 
 
The policy forms part of our school development plan and will be reviewed annually.  
Both the policy and the procedures/efficiency with which the DSL has undertaken the 
related duties is reviewed annually by the proprietor. 
 
 
All staff should have access to this policy and sign to the effect that they have 
read and understood its content. 
 
School: Bronte School 
Headteacher Mr Nicholas Clements  

DSL Mrs Sally Gordon (from April 2015) 

Deputy DSL Mrs Amanda Prescott (from September 2015) 

Proprietor Mr Nicholas Clements  
Area Safeguarding Adviser-N. Kent 
Area Safeguarding Advisor-W. Kent 

Helen Windiate  01732 525035  or 07740 183798 
Claire Ray         01732 525381  or 07920 108828 

Most recent CP Training event Headmaster –  2.4.2014      
Whole staff – 02/09/2014 
DSL – 6/10/2015 (refresher), 8/10/2015 (FGM), 
17/11/2015 (Prevent), 20/10/2015 (wider agenda) 
DDSL -  14/10/2015 
Basic E-Safety Awareness: Dec. 2012 DDCPC 

CP Training Planned Whole staff – Sept. 2016 
On-line Safety: May 2016 
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APPENDIX 1 

 
BRONTE SCHOOL 

 
CHILD PROTECTION  -  INCIDENT FORM / RECORD OF CONCERN 

 

Name of Child: 
 

 

Date of Birth: 
 

 

Incident(s) which 
gives rise to concern 
(include date/time): 
 
 
 
 
 
 
 
 
 
 
 
 

 

Verbatim record of 
what the child said: 
 
 
 
 
 
 
 
 
 

 

Is a body map of 
bruising/injuries 
attached?  (If so, 
indicate position, 
colour, size, shape 
and time recorded) 
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APPENDIX 3 
 

Indicators of abuse - what you might see 

 
Physical signs define some types of abuse, for example, bruising, bleeding or broken bones resulting 
from physical or sexual abuse, or injuries sustained while a child has been inadequately supervised.  
The identification of physical signs is complicated, as children may go to great lengths to hide injuries, 
often because they are ashamed or embarrassed, or their abuser has threatened further violence or 
trauma if they 'tell'.  It is also quite difficult for anyone without medical training to categorise 
injuries into accidental or deliberate with any degree of certainty.  For these reasons it is vital that 
staff are also aware of the range of behavioural indicators of abuse and report any concerns to the 
designated person. 

Remember, it is your responsibility to report your concerns. It is not your responsibility to investigate or decide 
whether a child has been abused. 

 

A child who is being abused or neglected may:  
� have bruises, bleeding, burns, fractures or other injuries 
� show signs of pain or discomfort  
� keep arms and legs covered, even in warm weather 
� be concerned about changing for PE or swimming  
� Look unkempt or uncared for 
� change their eating habits, have difficulty in making or sustaining friendship: appear fearful 
� be reckless with regard to their own or other's safety 
� self-harm 
� frequently miss school or arrive late 
� show signs of not wanting to go home 
� display a change in behaviour - from quiet to aggressive, or happy-go-lucky to withdrawn 

challenge authority 
� become disinterested in their school work 
� be constantly tired or preoccupied 

� be wary of physical contact 
� be involved in, or particularly knowledgeable about drugs or alcohol display sexual knowledge 

or behaviour beyond that normally expected for their age. 

Individual indicators will rarely, in isolation, provide conclusive evidence of abuse.  They should be 
viewed as part of a jigsaw, and each small piece of information will help the DSP to decide how to 
proceed.  It is very important that you report your concerns - you do not need 'absolute proof that the 
child is at risk. 
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APPENDIX 4 

 

Please see attached a copy of the guidance documentation issued by the Department for 

Education entitled “Keeping Children Safe in Education”.  Staff should read at least Section 1 

and sign against their name below to indicate that they have done so: 

 

A copy of Keeping Children Safe in Education (July 2015) and a copy of Working Together 

to Safeguard Children (March 2015) can be found in the staffroom, available from the 

Designated Safeguarding Lead (Sally Gordon) , or can be viewed online. 

 

Name Sign to indicate you have 

read Section 1 of Keeping 

Children Safe in Education. 

Date 

Nicholas Clements   

Sally Gordon   

Emma Wood   

Sue Baldacci   

Amanda Prescott   

Sara Ansell   

Kate Brooker   

Christine Nash   

Sharon Kybert   

Marianne Eggleton   

Rosemary Lippard   

Rachel Lonergan   

Natasha Kitsell   

Angela Godwin   

Heather Iaquaniello   

Carole Lakha   

Nicola Botley   

Julie Hilditch   

Eliza Raluca   

Jaswinder Beila   

Sarah Sutherland   

Lou Hardy   

Lynda Rogers   

Angela Rezki   

Joanne Francis   

Richard Scarff   

Elena Hakanen   

Beata  Brzozowska   

Paula Shoobridge   

Nicola Owen   

Nikki Mason   

Geoff Spain   

Kate Spain   

Neil Gordon   

Yvonne Britton   
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To:  All Staff 

 

Please sign below to confirm that you have read and understood the attached Safeguarding/ 

Child Protection Policy.  Thank you. 

 

Name Sign to indicate you have 

read the 2015 Child 

Protection Policy. 

Date 

Nicholas Clements   

Sally Gordon   

Emma Wood   

Sue Baldacci   

Amanda Prescott   

Sara Ansell   

Kate Brooker   

Christine Nash   

Sharon Kybert   

Nicola Botley   

Rosemary Lippard   

Rachel Lonergan   

Natasha Kitsell   

Angela Godwin   

Heather Iaquaniello   

Carole Lakha   

Marianne Eggleton   

Julie Hilditch   

Eliza Raluca   

Samantha Lee   

Sarah Sutherland   

Lou Hardy   

Lynda Rogers   

Angela Rezki   

Joanne Francis   

Richard Scarff   

Elena Hakanen   

Beata  Brzozowska   

Paula Shoobridge   

Nicola Owen   

Nikki Mason   

Geoff Spain   

Kate Spain   

Neil Gordon   

Yvonne Britton   

Jaswinder Beila   

   

 

See main file for completed register. 


