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1. INTRODUCTION

The Proprietor, Headmaster and staff seek to apply admissions procedures fairly and equally 
to all those who wish to attend the school, in accordance with the policies and criteria given in
this document. 

In this policy, the term “parents” is used to denote the parent(s), guardian(s) or the person(s) 
with parental responsibility for the child.

2. THE SCHOOL

Bronte is an independent co-educational day preparatory school, for children ages 4 to 11, 
which seeks to provide high quality education in a balanced environment that nurtures 
development and provides the challenges needed for growth. The school has a Christian 
character and tradition. Equally, it welcomes families from any background, ethnicity or 
religion. 

The school supports and affirms tolerance, mutual respect and freedom under law. All within 
the school community are encouraged to strive to treat others as they would wish to be 
treated themselves.

3. CRITERIA FOR ADMISSIONS

- Bronte School seeks to admit all children who can benefit from what the school offers 
and who in turn will be encouraged to contribute to the life of the school. 

- The school is non-selective academically. There is assessment of any special  
educational needs or behavioural factors which potentially would not be supportable  
within the school’s resources or which would mean that others’ learning could be 
affected.  The school does nonetheless seek to accommodate the needs of any 
family who is keen for a child to join.

- Assessment is based on a visit to the school, when time is spent in the classroom 
environment, and on any relevant reports or assessments. 

- At an early stage in the admissions process, parents should make the school aware 
of any special needs or behavioural issues which may be relevant. Advice can be 
obtained from the Headmaster, Registrar or the Special Educational Needs Co-
ordinator (SENCO).

- In the event of a class being at capacity, a waiting list will operate.

4. ADMISSIONS PROCEDURES

4.1. Year and Time of Entry



Most children first join the school at the start of the Reception Year (the academic year in 
which they become five years old). However, subject to vacancy, children can also join the 
school in other School Years, either at the start of the academic year in September or during 
the academic year. 

4.2 Entry into Reception Class (see also flow chart, at Appendix 1)

- Following an enquiry, families may wish to visit the school, meeting the 
Headmaster or Deputy Head and having a tour. Children are most welcome. 
Some parents like to bring children, others prefer to take an initial look on their 
own. 

- If parents would like to initiate the admissions process, the first stage is 
registration. This can take place with or without a visit. A registration form is 
completed and returned, with the registration fee (£75). The fee makes a 
contribution to the various visits and to the administrative work in conducting the 
admissions process, seeking reports, liaising with other settings or agencies etc. 
It is returnable under circumstances outlined below.

- The next stage is an Assessment and Familiarisation Visit (AFV), with the child, 
when he or she spends some time in the Reception class. This visit can take 
place at any time during the 12 months before the intended time of entry. 
Invitations to come for an AFV are sent out in early September to all families 
registered at that time, and thereafter to individual families shortly after they 
register. The purpose of the AFV is twofold, to allow the school to make an 
assessment of the child’s educational and developmental needs and to give 
parents the opportunity to observe and assess how the child settles and responds
to the school’s environment. 

- To support the school’s assessment process, reports may be requested either 
before or after the visit, from a nursery or pre-school, or other setting or agency.

- After this visit, the school will consider the admission and will contact the parents 
as soon as possible with either (a) an offer of a place or (b) an offer of a waiting 
list place or (c) no offer.

- Offer of a Place.  Parents who wish to accept the offer of a place should complete
and sign a Parent-School Agreement, returning the Agreement with the deposit of
£500. The deposit is returnable when the child leaves the school and the parents’
account is cleared. 

If the offer is made before 31st December prior to the September of entry, the 
deposit may be deferred until that date. If payment of the deposit is not made by 
that date, the place will no longer be confirmed.

The deposit is not normally refundable prior to the child joining the school, unless 
circumstances arise which are genuinely beyond the control of the parents and 
which necessitate a change of plan.

- Offer of a Waiting List Place. If a waiting list place is offered, the parents will be 
asked to confirm whether they wish their child to be placed on the waiting list. If 
so, the school will keep in contact with the family to update them on the situation. 



If a place is not offered by the start of the Reception Year, the child’s name can 
still remain on the waiting list, since places do arise at later stages. If however the
parents wish, the waiting list place can be given up, and in this case the 
registration fee will be returned.

- No Offer Made. The circumstances of a place or waiting list place not being 
offered usually relate to the particular needs of the child. The Headmaster will 
contact the parents to go through the background to the decision and, if they 
wish, to explore with them other options or ways forward. If no offer is made, the 
registration fee is returned.

4.3 Entry into Years 1 to 6, or into the Reception Class during the Reception Year 
(see also flow chart, at Appendix 2)

- Following an enquiry, families may wish to visit the school, meeting the 
Headmaster or Deputy Head and having a tour. Children are most welcome. 
Some parents like to bring children, others prefer to take an initial look on their 
own. 

- If parents would like to initiate the admissions process, the first stage is 
registration. This can take place with or without a visit. A registration form is 
completed and returned, with the registration fee (£75). The fee makes a 
contribution to the various visits and to the administrative work in conducting the 
admissions process, seeking reports, liaising with other settings or agencies etc. 
It is returnable under circumstances outlined below.

If a waiting list is operating in the desired class of entry, parents have the choice 
whether to register or not. Registration ensures that the school stays in touch with
the family and that the family will be alerted if the prospect of a place becomes 
likely. 

- The next stage is an Assessment and Familiarisation Day (AFD), when the child 
spends a day with the intended class of entry. This day can take place at any 
time up to 9 months before the intended time of entry. The purpose is twofold, to 
allow the school to make an assessment of the child’s educational and 
developmental needs and to give parents the opportunity to observe and assess 
how the child settles and responds to the school’s environment. 

If there is a waiting list in operation, it is anticipated that most parents who have 
registered may not choose to go forward to an Assessment and Familiarisation 
Day unless there is a reasonable chance that a place may eventually be 
available. This can be discussed with the Registrar. 

If the parents wish to remove a child from registration at any time before an 
Assessment and Familiarisation Day, the registration fee will be returned. If no 
place has been offered by the 1st of September of the child’s Year 6 entry, the 
registration fee will be returned.

- To support the school’s assessment process, reports will be requested either 
before or after the Assessment and Familiarisation Day, from the child’s school, 
or other setting or agency.

- After the Assessment and Familiarisation Day, the school will consider the 
admission and will contact the parents as soon as possible with either (a) an offer
of a place or (b) an offer of a waiting list place or (c) no offer.



- Offer of a Place.  Parents who wish to accept the offer of a place should complete
and sign a Parent - School Agreement, returning the Agreement with the deposit 
of £500. The deposit is returnable when the child leaves the school and the 
parents’ account is cleared. 

If the application is made more than 9 months prior to the intended date of entry, 
the deposit may be deferred until that time. If payment of the deposit is not made 
by that date, the place will no longer be confirmed.

The deposit is not normally refundable prior to the child joining the school, unless 
circumstances arise which are genuinely beyond the control of the parents and 
which necessitate a change of plan.

- Offer of a Waiting List Place. If a waiting list place is offered, the parents will be 
asked to confirm whether they wish their child to be placed on the waiting list. If 
so, the school will keep in contact with the family to update them on the situation. 

If a place is not offered by the intended date of entry, the child’s name can still 
remain on the waiting list, since places do arise at later stages. If however the 
parents wish, the waiting list place can be given up, and in this case the 
registration fee is returned.

- No Offer Made. The circumstances of a place or waiting list place not being 

offered usually relate to the particular needs of the child. The Headmaster will 
contact the parents to go through the background to the decision and, if they 
wish, to explore with them other options or ways forward. If no offer is made, the 
registration fee is returned.

Appendices

Appendix 1. Flow chart: Entry into Reception Class 

Appendix 2.   Flow chart: Entry into Years 1 to 6, or into the Reception Class during the 
Reception Year
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