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1. Policy on Health, Safety and Welfare

This Policy has three Parts, in accordance with Health & Safety Executive guidelines:

 

Part 1: General Statement of Health, Safety & Welfare

 

Part 2: Organisation of Health, Safety & Welfare at Bronte School

 

Part 3: Arrangements for Managing Health, Safety & Welfare at Bronte School
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Part 1: General Statement of Health, Safety & Welfare

This is the Statement of General Policy for: Bronte School

Mr Nicholas Clements (Proprietor) Has overall and final responsibility for Health, Safety and Welfare at the School

Mrs Emma Wood (Headmistress) Has  day-to-day  responsibility  for  ensuring  this  Policy  is  put  into  practice  with  the

assistance of the Bursar (Miss Susan Allison) and the Health & Safety Committee

Statement of General Policy Responisibility

(Who Oversees?)

Action/Arrangements

(What are you going to do?)

Reduce  the  potential  of  accidents,  ill  health  and

injury to staff, pupils and others by implementing a

framework of Health and Safety Risk Assessment &

Risk Communication

• Mr Hardwick (Deputy 

Head)

• Miss Allison(Bursar)

• Mr Butler (Site Manager)

• Mrs Hickmott (Nurse)

• Relevant Risk Assessments completed and actions 

arising out of those assessments implemented.

Provide  written  health  &  safety  information,

instruction,  training  and  supervision  to  ensure

employees  are  competent  to  understand  the

significant  Health  &  Safety  Risks  identified.  This

may be a part of the Personnel/Human Resource

best practices the School provides

To  ensure  that  all  pupils  have  a  risk  awareness

session as a part of their School syllabi

• Headmistress • Staff are provided with suitable and 

sufficient training to ensure they can manage Health & 

Safety Risks

• Key Contractors are checked to ensure they 

have the necessary qualifications, professional 

designations to undertake work on School premises in 

a safe and competent manner. Key Contractors are to 

be issued Permit to Work Forms that will identify any 

significant risks whilst working in any confined space 

e.g. lofts, boiler room, with electricity etc. 

• Pupils and their Parents to be informed of 

any significant Health & Safety Risks at School, during 

vehicular transit or during school visits

Engage and consult with employees on health and

safety conditions via the School’s Health & Safety

Committee

• All Staff • Health & Safety as a formal Agenda item as a part of an

‘open safety culture’

• The Health & Safety Committee to review Health & 

Safety Risks, Accidents & Incidents and any other 

concerns, document them and review them at the 

following Meeting
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Ensure  all  rooms  and  floors  have  suitable

Emergency Procedures – evacuation in case of fire

or  other  significant  incidents  (gas  leak,  electrical

fault etc). 

• Headmistress & Fire 

Marshalls (internal)

• Fire Alarm/Fire 

Extinguisher Provider /Fire

Risk Assessor (external)

• Escape routes well signed and kept clear at all times. 

Evacuation plans are tested termly and updated as 

necessary

• All Fire Signs and Emergency Procedure Signs are 

checked, upgraded and made user friendly for pupils, 

staff and others

Maintain  safe  and  healthy  working  conditions,

provide  and  maintain  plant,  and  ensure  safe

storage/use of substances

• Bursar & Site Manager • Toilets, washing facilities and drinking water provided 

and checked 

• System in place for annual inspections and testing of 

equipment use and machinery. In addition, ensuring 

that action is promptly taken to address any defects 

Health  and  Safety  Law  posters  are  displayed  at

(locations):

Basement Kitchen

First-Aid Box’s are located at: Reception, Medical Room, Basement Kitchen, Every Classroom, After School Care Room,

Music Practice Room, Orangery

Accident Books are located at: Medical Room

First Aiders and Appointed Persons are:
Nurse Katie, Mrs R Lippard, Mrs N Mason, Mrs C Lakha, Mrs S Kybert, Mrs Z Taylor, Miss

Eliza, Mrs J Belia, Mrs P Smith

Fire Marshalls are:
Mrs R Lippard, Mrs A Ellis, Miss K Spain, Mrs J Hilditch, Mrs S Basra, Miss S Sutherland, Mr

M Dickens, Mrs N Botley

All staff have been issued with Part 1 of this Policy? Yes

All key Contractors have been issued with Part 1 of

this Policy?
Yes

All Parents informed of Part 1 and full Policy ? (On

website or available at Reception)
Yes

[Type here] [Type here] [Type here]



Part 2: The Organisation of Health & Safety at Bronte School

Person with overall responsibility for Health & Safety & Child Protection Headmistress/Proprietor

Person with responsibility in Headmistress/Proprietor’s Absence Deputy Head

Person  responsible  for  facilities  management,  contractor  control  and  adequate

resources for health & safety function

Bursar

Site Manager

Health & Safety Committee Members Proprietor

Headmistress

Deputy Head

Bronte Nursery Manager

Bursar

Office Manager

Site Manager

School Nurse

Appointed First Aider School Nurse 

Fire Marshalls Basement – Mrs S Sutherland, Chef

Ground Floor – Mrs R Lippard, TA / Miss K Spain, FC

First Floor – Mrs J Hilditch, TA / Mrs S Basra, TA, Mr M

Dickens, TA

Second Floor – Mrs A Ellis, TA / Mrs N Botley, TA

Significant Contractors:

Electrical Contractor

Boiler Maintenance

Painters & Decorators / Building Maintenance

Alarm Contractors

Plumbing

Play Equipment

Fire Risk Assessment

Window Cleaner 

Fire Extinguishers Services, Intruder alarm, emergency lights

Legionella Risk Assessors

Absestos Risk Assessors

Thames Electrical (07788 537252)

Hadene (01634 673700)

Wallers (01795 424435)

IDH Alarm Co., (01474) 363535

Gary Strickland (07889 983622)

Outdoorsy Living Ltd (01622) 430006

Fire Action Ltd (01474 873556)

Kevin Holland (01474) 357336 or 07956 311771

IDH Alarms (01474 363535)

Immerse Water (0845 468 2183/07479 927131)       

AJW Asbestos Surveys (01825) 761404
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Part 3:  The Arrangements for Health, Safety & Welfare at the School

3.1 Preamble

Bronte school has regard to DfES guidance Health & Safety: Responsibilities and Powers.  It is

committed  to  achieving  the  five  required  outcomes  of  the  Children  Act  2004  ('Every  Child

Matters'), i.e. that all children:

• be healthy

• stay safe

• enjoy and achieve

• make a positive contribution

• achieve economic well-being

3.2 Integrating Health & Safety into the culture of the School

Following the publication in 1997 of the government's White Paper 'Excellence in Schools', many 

schools decided to participate in the healthy schools initiative. Bronte School fully supports the 

aims of this initiative, although we have not applied for the National Healthy School Standard. We

believe that a healthy school is one in which children can thrive not only physically and 

academically, but also spiritually and emotionally. We promote a whole-school approach to the 

well-being of our children, which involves:

• making sure health issues are tackled in our planning

• making sure that sex education and drugs education are taught in Year 6

• planning the curriculum to ensure that the children have sufficient opportunity to learn 

about healthy living

• providing opportunities for children to take responsibility for their learning and behaviour

• making sure that the environment is stimulating and conducive to learning

• providing opportunities for children to put forward their views and be listened to

• supporting children who need additional care and attention

• providing opportunities for members of staff to develop their skills

• working closely with parents and external agencies to provide the best possible support for 

our children

• making sure children have clear and appropriate targets 

Bronte School Health, Safety & Welfare Policy Page 6





3.3 Integrating Health & Safety into the Curriculum

• We teach the children about health and safety in order to equip them with the skills, 

knowledge and understanding that will enable them to live positive, successful and healthy 

lives. Teachers take every opportunity to educate children in this regard as part of the 

normal school curriculum. For example: in the geography curriculum, Key Stage 1, the unit of

work entitled 'People who help us' deals with the work of the police and fire services. 

Through this topic, we teach children about the danger of fire, and how to avoid accidents. 

Likewise, through the science curriculum, we teach children about hazardous materials, and 

how to handle equipment safely.

• We teach children respect for their bodies, and how to look after themselves. We discuss 

these issues with the children in PSHE lessons, and we reinforce these points in science, 

where children learn about healthy eating and hygiene. We also show them how to move 

and play safely in PE lessons. 

• Health and safety issues also arise when we teach care for the environment, and awareness 

of the dangers of litter. Children in Key Stage 2 receive both drugs education and sex and 

relationship education.

• We believe that everybody in our School can and should promote everybody else's safety, 

so we encourage staff and children to spot hazards in the classroom or around the school, 

and inform an appropriate member of staff.  

• Our School promotes the spiritual welfare and growth of the children through the RE 

curriculum, through special events, such as harvest festivals, and through the weekly act of 

collective worship.

• Classes have the opportunity to discuss problems or issues of concern with their teacher. 

Teachers use circle time to help children discuss and overcome any fears and worries that 

they may have. These concerns are handled with sensitivity.

3.4 School meals & Food Safety

• Our School provides the opportunity for children to have a meal at lunchtimes. We do all we

can to ensure that the meals provided have a suitable nutritional value, in line with the 

requirements of the School Standards and Framework Act of 1998. Children under five are 

entitled to free milk each school day.  All children have the opportunity of having milk at 

break-time and in the Foundation Stage our children also have fruit each day at break-time.  

• If children choose to bring their own packed lunch, we provide them with a suitable place to

eat it.  We ask that parents do not supply their children with fizzy drinks, crisps or chocolate 

in their packed lunches.

• Our catering staff have undergone food safety training as a part of their broader 

certification. We ensure that cutlery is safe for children to use, that children do not have any

unsupervised access to cleaning fluids, chemicals and other hazardous fluids.
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3.5 School uniform

• It is our policy that all children wear the school uniform when attending School, or when 

participating in a school-organised event, even if outside normal school hours. 

• We always take a sensitive approach where regulations regarding uniform conflict with a 

child's religious or cultural beliefs. We do not discriminate on grounds of race, creed or 

gender.

• It is the responsibility of the Headmistress to ensure that the school uniform policy is 

enforced. It is, however, not our school policy to exclude children from the School if they, for

whatever reason, do not have the proper school uniform.

• We ask parents to equip their children with the necessary uniform and school equipment. If 

a child repeatedly attends School without the correct uniform, we will inform parents and 

request that they make sure their child leaves home with the proper uniform on. If a parent 

is in financial difficulty and this results in a child not having the correct uniform, or not 

having adequate equipment, our School will do all it can to support the parent. We ask 

parents not to send their child to School with 'extreme' hairstyles, or the sort of appearance 

that is likely to draw attention. We ask parents to discuss their child's appearance with us if 

there are any religious issues involved that we might be unaware of.

• On grounds of health and safety, we do not allow children to wear jewellery in school. 

Exceptions are ear-ring studs in pierced ears and a watch for key stage 2 children. We ask 

children either to remove these during PE and games, or to cover them with a plaster in the 

case of ear-rings.

3.6 Child protection

• If any teacher suspects that a child in their class may be the victim of abuse, they should not

try to investigate, but should immediately inform the Lead Safeguarding Officer about their 

concerns.

• We require all adults employed in school to have their application vetted by the police, in 

order to check that there is no evidence of offences involving children or abuse (DBS check).

• All the adults in our School share responsibility for keeping our children safe. We may, on 

occasion, report concerns which, on investigation, prove unfounded. It is better to be safe 

than sorry, and we trust that parents, while they will naturally be upset, will nevertheless 

accept that the school acted in the child's best interests.

3.7 Visitors 

• We require all adult visitors who arrive in school hours to sign the Visitors' Book in 

Reception, and to wear an Identification Badge at all times whilst on the school premises.

• Teachers will not allow any unknown adult to enter their classroom if the school visitor's 

badge is not clearly visible.

• If any adult working in the School has suspicions that a person may be trespassing on the 

school site, they must inform the Headmistress or another senior member of staff 

immediately. The Headmistress will warn any intruder that they must leave the school site 

straight away. If the Headmistress has any concerns that an intruder may cause harm to 

anyone on the school site, he will contact the police.
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3.8 Safety of children

• It is the responsibility of each teacher to ensure that all curriculum activities are safe. 

Similarly, curriculum coordinators will always be vigilant for hazards concerning equipment 

or activities related to their area of responsibility. If a teacher or curriculum coordinator has 

any concerns about pupil safety, s/he should bring them to the attention of the 

Headmistress before that particular activity next takes place.

• We do not take any child off the school site without the prior permission of the parent.

• If an accident does happen, and it results in an injury to a child, the teacher will do all s/he 

can to aid the child concerned. Generally this will involve taking the child to/ or calling the 

School Nurse/First Aider.  If necessary, the School Nurse/First Aider will telephone for 

emergency assistance.  We keep a First Aid box in the Medical Room, School Office, After 

School Care room, every classroom, the Orangery and the Music Practice Room. The 

majority of staff at the school were trained in September 2016 in “Emergency First Aid at 

work”.  These certificates are valid for 3 years.  Further training will be arranged for 

September 2019.

• We record all accidents involving injury on an accident form, and, if deemed necessary by 

the School Nurse or a First Aider and we inform parents. Should a child be quite seriously 

hurt, we contact the parents through the emergency telephone number that we keep on 

file. We update these numbers annually, but it is essential that parents inform us when 

contact details change.

• There may be rare occasions on which it is necessary for staff to restrain a pupil physically, 

to prevent him or her from inflicting injury to others, causing self-injury, damaging property, 

or being disruptive. In such cases, only the minimum force necessary may be used.

3.9 Fire and other emergency procedures

• Procedures for fire and other emergency evacuation are displayed prominently in all rooms. 

Fire Drills are held termly. Arrangements are made to monitor the condition of all fire 

prevention equipment regularly. This includes the visual inspection of fire extinguishers, and 

the testing of the fire alarm system.

3.10 Educational visits

• The school takes very seriously its responsibilities for ensuring the safety of children whilst 

on school trips (see also the policy for Off-Site Visits).

3.11 Seat belts

• We use coaches and mini-buses only if seat belts are provided. We instruct the children to 

use seat belts at all times when the bus is moving.
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3.12 Medicines

• Most pupils will at some time have a condition requiring medication. For many, the 

condition will be short-term – perhaps the duration of a short absence from School. 

However, although a child may soon be well enough to be back at School, medication may 

perhaps still be required during the school day for a short period. In such cases, following 

written permission from the parents, the School Nurse/a First Aider or School Secretary will 

administer the required medication.  Medication must be clearly labelled with the child’s 

name and clear instructions given regarding dosage and a Medical Sheet signed if possible.

• Where, on the other hand, children have long-term medical needs, we will do everything we 

can to enable them to attend School regularly. Parents must give us details of the child's 

condition and medication, and bring the medication to school in a secure, labelled container.

Records will be kept of all medication received and administered by the School Nurse/a First 

Aider.

3.13 Theft or other criminal acts

• The Teacher or Headmistress will investigate any incidents of theft involving children. If 

there are serious incidents of theft from the school site, the Headmistress will inform the 

police, and record the incident in the incident book.

• Should any incident involve physical violence against a teacher, we will report this to the 

Health and Safety Executive and support the Teacher in question if s/he wishes the matter 

to be reported to the police.

3.14 The health and welfare of staff

• The school takes very seriously the need to safeguard the health and welfare of all our staff. 

This includes their professional development.   We also pay particular attention to the 

assessment and prevention of work-related stress, thus complying with health and safety 

law. If a member of staff is experiencing stress at work, s/he should inform the Headmistress

without delay.

• The School will not tolerate violence, threatening behaviour or abuse directed against school

staff.  If such incidents do occur, the School will take the matter very seriously, and, if 

appropriate, call the police.
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The School provides the following Checklist for Staff to ensure they prevent or mitigate injury to 

themselves:

Health & Safety Checklist: Managing Risks that affect me Yes/No

I am aware of the location of the Accident Book and that all accidents, incidents

and  injuries  must  be  reported  and  recorded?  This  is  to  ensure  the  effective

investigation and to prevent similar occurrences arising.

I am aware of the location of my nearest First Aid Box

I am aware of the Fire Evacuation Procedures

I am aware that I must report immediately to the Site Manager or Reception any

concern over items that may cause or contribute to a fire in my area of work. The

School will act on those concerns immediately

I am aware that I have a duty to report immediately any significant hazards (things

that can cause harm) to the Site Manager or Reception

I  am aware  that  if  I  have  any concerns  for  my health  and wellbeing  whether

related to stress at work, use of computers, back strain, temperature in rooms,

electrical  safety  etc  I  will  discuss  these  immediately  with  the  Headmistress  or

Deputy  Head.  This  will  trigger  a  Specific  Risk  Assessment  as  required  by  the

relevant legislation.

3.15 Monitoring and review

• The Proprietor has the responsibility for health and safety matters. It is his responsibility to 

keep informed of new regulations regarding health and safety, and to ensure that the School

regularly reviews its procedures with regard to health and safety matters. 

• The proprietor, in consultation with professional advisors, carries out regular Risk 

Assessments, with the object of keeping the school environment safe.

• The Headmistress implements the School's Health, Safety and Welfare policy on a day-to-

day basis, and ensures that all staff are aware of the details of the policy as it applies to 

them.

• This Policy will be reviewed at any time on request from the Proprietor, or at least once 

every year. 

Bronte School Health, Safety & Welfare Policy Page 10


