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Separate admission policies and arrangements are in place at Bronte Nursery, which reflect
the age of the children and the nature of the setting.

ADMISSIONS POLICY

1. Policy Summary

The principles and procedures given in this policy document are intended to uphold an effective
and fair system of admissions to Bronte School (“The School”).

Any process of admission for an individual boy or girl is by its nature highly significant for all
concerned. For the child himself or herself, these early school years are truly formative in every
way. Parents will want to have confidence about their choice of school. The relationship
between the family and the School established at admission is planned to last for a long time -
as long as 8 years. Over this time, the child will change, grow, learn and develop. The
arrangements given here seek to provide a strong foundation for a long and successful
relationship, School and parents working together in mutual support of the child.

This admissions policy seeks to ensure that each child who is admitted will thrive, and that his
or her individual educational, social and emotional needs can be met in a full, edifying way. The
aim is that all children at the School should benefit fully from what is offered, and that in turn
all should have the chance to contribute to the life of the School.

In parallel, the procedures aim to give prospective families a clear and welcoming experience of
the School, in order to inform, assist and support their own decision-making about their choice
of school.

In this policy, the term “parents” is used to mean the mother and father of the child, or as one
or more persons who have parental responsibility for the child.

2. The School

As background, it is helpful to summarise the School’s nature and ethos, as articulated in its
brochures and website.

Bronte School is an independent, co-educational day preparatory school, for children ages 3 to
11. The School seeks to provide high quality education, within a balanced curriculum, which
nurtures development and provides the challenges needed for growth. The twin pillars of being
a family school and of upholding excellence in academic life are at the heart of the School’s
ethos.

The School has a Christian character and tradition, and welcomes families and staff from any
background, ethnicity or religion. All within the School community are encouraged to strive to
treat others as they would wish to be treated themselves.
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This ethos is applied fully in all areas of the life of the School, and this includes admissions. The
admissions process is conducted without bias or discrimination. Being a family school means
that we work closely with families who apply to join, each prospective pupil being considered
carefully and sympathetically. Given our emphasis on academic life, we seek to ensure that all
children admitted will be able to thrive well within a focussed and challenging academic
environment.

3. Outline of Admissions Procedures

Entry can take place into any year group at any time, though most admissions take place for
Kindergarten in the September of a child’s pre-School year, namely the year when on 1st
September the child is aged 3. The admissions process comprises five stages:

● An initial visit by the family
● Registration, if the family wishes to proceed
● Observation and assessment of the child, by the School
● Consideration by the School, of whether a place can be offered
● Decision by the parents on acceptance of an offered place

4. Initial Visit

Following an enquiry, families may wish to visit to School, meeting the Headmistress or Deputy
Head, and having a tour. Children are most welcome.

5. Registration

If parents wish to proceed, the next step is to register the child. A registration form is completed
and returned, with the non-refundable registration fee (£100). At this stage also, ID documents
are presented: an original birth certificate and the child’s passport. Registration is complete
when all these documents have been received, and written confirmation given by the Registrar.

6. Observation and Assessment

a. Summary. Observation and assessment are undertaken in as holistic a way as possible,
looking at general personal, emotional and physical development, as well as at academic ability
and potential. There are normally two elements: a visit by the child to spend time at the School
(“Assessment and Familiarisation Visit” (AFV)), and the requesting of reports from one or more
settings where the child is known:

(i). Assessment and Familiarisation Visit (AFV). For prospective Kindergarten entrants,
AFVs usually last for 30 - 45 minutes. Parents normally stay with the child. The child
spends the time in the classroom, with a dedicated senior teacher. For prospective
entrants to all other classes, the AFV comprises a day at the School, with their
prospective class, observed and assessed by classroom staff.
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If a class is full or close to being full, and parents have registered anyway, an AFV will not
usually be arranged until a place is likely to be available. It should be noted that AFVs
cannot take place more than 12 months prior to intended entry.

The AFV is important for both the School and the family. It allows observation of the
child in the School setting, and general assessment, with informal testing, of his or her
educational and developmental strengths and needs. For the child and for the parents,
there is the chance to gain a further feel for the School.

(ii) Reports. A report will be requested either before or after an AFV, from the child’s
nursery, school, or any relevant setting or agency. The Headmistress or Registrar may
contact the setting if any further points of clarification or explanation are needed.
Usually one report is obtained, from the child’s current setting, but other reports may be
requested. Parental agreement for requests for reports and for contact with settings is
requested as part of the registration process.

b. Learning Needs, Behavioural or Other Factors.

(i) General. Included in the process is assessment of any specific learning needs, and of
any behavioural or other factors which may be relevant. The School can support many
types of learning needs and will make reasonable adjustments to do so. Sometimes
however, a child’s situation or needs are such that they may not be supportable within
the School’s resources or they could mean that others’ learning could be affected.

(ii) Parental Reporting of Needs. At an early stage in the admissions process, parents
should make the School aware of any learning difficulties, behavioural or other factors
which may be relevant. Advice can be obtained from the Headmistress, Registrar or
Head of Learning Support.

7. School Consideration; Offers

a. School Consideration. The School considers carefully all reports about the child from the AFV,
external reports and any other relevant information, in order to ensure that all children
admitted will thrive. To achieve this aim, the needs of each individual are considered carefully
and in detail. The School also has to consider how to ensure that all will thrive confidently
within the context of the teaching classes. It is important that all can fairly be given full
attention and that the children in a class can mutually support each others’ learning.

Class size is limited to a maximum of 20, and level of demand is high. In determining the
offering of places the School therefore has to apply the principles of this policy carefully and in
as fair a way as possible.

For Kindergarten admissions, there is the additional factor that children reach Kindergarten age
at different stages over the Kindergarten year. Admissions are therefore undertaken on the basis
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that each child is considered on his or her own abilities and needs, independently of time of
joining, the class being built up gradually.

The prime consideration in all year groups is based on the characteristics, abilities and
development of the child himself or herself. As classes fill, other factors may be relevant in a
decision about an admission and may be applied by the School: These include:

(i) Siblings; Association with the School. Subject to assessment outcomes, as a family
school, the School tries to admit siblings of current or past pupils, those with some other
prior familial connection, or close association with Bronte or the local area.

(ii) Class Composition . As a co-educational school, gender balance in each class is a
broad objective. The range of ages within the cohort may also be considered.

b. Offers.

(i) Entry into Kindergarten. Following consideration, the School will contact parents to let
them know whether or not an offer can be made. As noted above, the Kindergarten
class normally fills gradually over time. If at any stage it is full, a waiting list will operate
in the same way as for other year groups (see (b)(ii) below).

- Offer of a Place. Parents who wish to accept the offer of a place should complete
and sign a Parent-School Agreement (see para 8 below), returning this with the
deposit. The deposit is returnable when the child leaves the School and the
parents’ account is cleared.

- No Offer Made. These circumstances arise because the School has had to decide
that after consideration of all the factors outlined in this policy, the particular
application cannot be taken further. This decision is reached by the Headmistress
on behalf of the School and is final. If they wish, parents are welcome to contact
the Headmistress for further details. This can be helpful in offering insight into
how the process went for the child, and hopefully can help with considering
alternative schools.

(ii) Entry into Other Years. At the enquiry stage, the Registrar will be able to let parents
know if a class is full or close to being full. Parents can then decide whether to register. If
a place is not available, a waiting list operates. As noted above, an AFV will not usually
be arranged, and reports not requested, until a place is likely to be available. Following
an AFV, the School will contact parents to let them know whether or not a place can be
offered, in a similar way as given above for Kindergarten ((b)(i)).
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8. Parental Decision and Parent-School Agreement

If an offer has been made, the final decision about a prospective entry naturally lies with the
parents. If they wish to proceed, the next step is to sign the Parent-School Agreement. This is an
important document setting out the agreement to be made: the School agrees to undertake
education of the child, in accordance with its policies and procedures. The parents undertake to
meet fees and charges, and to support the School over the coming years in the child’s
education. Both parties undertake these commitments by signing the Agreement, and both do
so with the intention of working together with the best interests of the child at heart.

9. Lead-up to the First Day

The intention is to ensure a warm welcome and an easy settling-in period for each child.

For entry into Kindergarten, one or more events are arranged, where parents can bring their son
or daughter into school, to meet staff and the other children in the class. Additionally, to get to
know the children better, School staff will contact the parents to see if a home visit is possible or
a visit to the child’s nursery.

During the term prior to entry, the Registrar will send out joining information. This gives details
about school routines, uniform, before- and after-school care etc., together with information
forms for completion by the family.

The September term normally starts on a Wednesday. That week, Kindergarten children will be
invited to three “Stay and Play” afternoons, when the child can play and further get used to the
classroom and surroundings. Parents are asked to stay during these sessions, which are
designed to build the relationships between the child and the staff. The sessions are also a
useful way for parents to meet and get to know each other.

For entry into other classes, and at other times of year, the Registrar will make similar
arrangements, likewise to promote a smooth and happy start.
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